
NSW Education Standards Authority 

Elective Professional 
Development log template 
Use this template to record your Elective PD activities, including professional commitment 
activities. While you don’t have to specifically use our template, if you complete any Elective 
PD, you must record a log with the below information. 

How to complete this log 
For each Elective PD activity that you complete, record the following: 

• date of completion
• duration of each activity
• the Standard Descriptor(s) your activity addresses from the Australian Professional 

Standards for Teachers (the Standards)
• if the activity was a professional commitment activity (required for HALTs).

Professional development requirements 
Our website details the current professional development requirements for maintaining all 
levels of  accreditation. 

Guidelines for Elective PD 
Elective PD may include activities that you complete in or outside your school/service, 
provided they meet the Standards, are appropriate for your context and needs, and 
contribute to your ongoing professional learning. Visit our website for more information. 

Retaining an Elective PD log 
While you do not need to submit your log when you complete your maintenance, you do 
need to retain your Elective PD log for up to 12 months afterwards. You will need to give us 
the log to if we request it for an audit. 

For more information on maintaining your accreditation and meeting PD requirements please 
visit the NESA website. 

https://www.educationstandards.nsw.edu.au/wps/portal/nesa/teacher-accreditation/meeting-requirements/the-standards
https://www.educationstandards.nsw.edu.au/wps/portal/nesa/teacher-accreditation/professional-development/pd-requirements/
https://www.educationstandards.nsw.edu.au/wps/portal/nesa/teacher-accreditation/professional-development/pd-requirements
https://www.educationstandards.nsw.edu.au/wps/portal/nesa/teacher-accreditation/meeting-requirements/maintaining-accreditation


Teacher details 
Name:__________________________ Accreditation level:______________ 
Email:__________________________ NESA account number:______________ 

Phone:__________________________ 

Type of 
Activity*
(optional)

Date of 
completion 

Duration of 
activity 
(hours) 

Standard 
Descriptors 
Addressed 

Professional 
commitment 
activity? 
(more information) 

TOTAL HOURS COMPLETED: 

*Read our guidelines on the different types of Elective PD.

https://www.educationstandards.nsw.edu.au/wps/portal/nesa/teacher-accreditation/professional-development/pd-requirements/#Professional_commitment_activities
https://www.educationstandards.nsw.edu.au/wps/portal/nesa/teacher-accreditation/professional-development/pd-requirements/#Elective_PD


Type of 
Activity*
(optional) 

Date of 
completion 

Duration of 
activity (hours) 

Standard 
Descriptors 
Addressed 

Professional 
commitment 
activity? 
(more information) 

*Read our guidelines on the different types of Elective PD.

https://www.educationstandards.nsw.edu.au/wps/portal/nesa/teacher-accreditation/professional-development/pd-requirements/#Professional_commitment_activities
https://www.educationstandards.nsw.edu.au/wps/portal/nesa/teacher-accreditation/professional-development/pd-requirements


Type of 
Activity*
(optional) 

Date of 
completion 

Duration of 
activity (hours) 

Standard 
Descriptors 
Addressed 

Professional 
commitment 
activity? 
(more information) 

*Read our guidelines on the different types of Elective PD.

https://www.educationstandards.nsw.edu.au/wps/portal/nesa/teacher-accreditation/professional-development/pd-requirements/#Professional_commitment_activities
https://www.educationstandards.nsw.edu.au/wps/portal/nesa/teacher-accreditation/professional-development/pd-requirements/#Elective_PD
https://www.educationstandards.nsw.edu.au/wps/portal/nesa/teacher-accreditation/professional-development/pd-requirements/#Elective_PD
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