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Organisation Details 

Legal Entity Name: [Insert Name] 

ABN: [Insert ABN] 

Address: [Insert Address] 

Desk Audit Date: [Insert Date] 

Site/Remote Audit Date: [Insert Date] 
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Auditor Summary 

(Provide an overview of the compliance assessment process, key findings, and any significant issues observed.) 

Auditor Name: [Insert Name] 

Signature: _______________ 

Date: [Insert Date] 
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Introduction 

The Compliance Assessment Report: 

• Identifies the National Standards for Group Training Organisations (2017). 

• Records evidence of compliance against each of the National Standards. 

• Enables the auditor to document desk and site audit findings. 

• Provides an assessment of compliance in line with the NSW GTO Registration Guidelines (March 2025). 

Submission Requirements: 

The completed report should be submitted electronically along with: 

• GTO’s Employee Handbook, Host Employer Handbook, and Apprenticeship/Trainee Handbook. 

• A completed Group Training Registration in NSW – Application Form. 

• Other relevant supporting documentation outlined in the Registration Guide. 

Upon submission, an external auditor will be allocated by the Department of Education to conduct a desk audit followed by a site/remote audit. 
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BACKGROUND OF THE GTO 

Please provide detailed information about the GTO, including the business structure, management personnel, total employees, 

industries serviced, host employers engaged, etc. 

GTO Response: 
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STANDARD 1 - RECRUITMENT, EMPLOYMENT AND INDUCTION 

1.1 Pre-employment Information 

Requirement: Before entering an Employment Contract and Training Contract, the GTO must inform apprentices/trainees about: 

• Employment conditions. 

• Host employer arrangements. 

• Training services and support services. 

• Rights and responsibilities of all parties. 

 

EVIDENCE OF COMPLIANCE (number attachments) 
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AUDITOR COMMENTS/ASSESSMENT 

Desk audit: 

 

Site/Remote audit: 

 

COMPLIANT? Yes ☐ No ☐    
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1.2 Induction Process 

Requirement: The GTO must induct apprentices/trainees into the apprenticeship/traineeship system, including: 

• Responsibilities under the Training Contract. 

• The roles of the GTO, Host Employer, RTO, and schools (if applicable). 

• Support services and procedures for handling employment or training concerns. 

 

Evidence of Compliance (Attachments): 
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AUDITOR COMMENTS/ASSESSMENT 

Desk audit: 

 

Site/Remote audit: 

 

COMPLIANT? Yes ☐ No ☐    

 

 

 

 

 

 

 

https://creativecommons.org/licenses/by/4.0/


Replace with name of document | 10 

© NSW Department of Education, Mar-25   

 

Standard 2 - Monitoring and Supporting Apprentices and Trainees to Completion 

2.1 Apprentice & Trainee Support 

Requirement: The GTO must provide: 

• Support and mentoring throughout the Training Contract. 

• Resources, advice, and special equipment for access, equity, and WHS compliance. 

 

EVIDENCE OF COMPLIANCE (number attachments) 

 

 

https://creativecommons.org/licenses/by/4.0/


Replace with name of document | 11 

© NSW Department of Education, Mar-25   

 

AUDITOR COMMENTS/ASSESSMENT 

Desk audit: 

 

Site/Remote audit: 

 

COMPLIANT? Yes ☐ No ☐    
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Standard 3 - GTO Governance and Administration 

3.1 Compliance with Legal & Regulatory Requirements 

Requirement: The GTO must comply with Commonwealth, State, and Territory regulations related to: 

• Employment and training of apprentices/trainees. 

• NSW Apprenticeship & Traineeship Act 2001. 

 

EVIDENCE OF COMPLIANCE (number attachments) 
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AUDITOR COMMENTS/ASSESSMENT 

Desk audit: 

 

Site/Remote audit: 

 

COMPLIANT? Yes ☐ No ☐    
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Recommendations 

(Based on the audit findings, provide recommendations for compliance improvements.) 

Auditor Signature: _______________ 

Date: [Insert Date] 

 

For inquiries, contact gto.registration@det.nsw.edu.au  
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