Drafting instructions for the Parliamentary Counsel
Overview: Cabinet submissions seeking approval to draft a Bill require drafting instructions to be provided by the relevant agency and approved by the Parliamentary Counsel. Both of these steps (provision and approval of the instructions) are required before the submission can be uploaded as a final submission in eCabinet. 
Agencies are required to complete these drafting instructions using this template. This ensures the Parliamentary Counsel has access to drafting instructions that provide sufficient guidance to commence bill drafting after Cabinet approval. 

Contact details: For questions relating to this form and drafting instructions, please contact the Parliamentary Counsel’s Office at parliamentary.counsel@pco.nsw.gov.au or the Parliamentary Counsel, Annette O’Callaghan, on 0407 266 635 or 9321 3333.
Instructions: Please complete the two tables below. 
	Instructing agency	
	Name of agency providing drafting instructions

	Responsible Minister
	Name of the Minister responsible for the drafting instructions
Title of Ministerial portfolio relating to the drafting instructions

	Related Cabinet submission
	Provide the title of the related Cabinet submission and eCabinet reference number (if available)

	Critical deadline(s)
	Provide details of any proposed critical deadlines for the Bill (any deadlines will be the subject of further discussion with the Parliamentary Counsel)

	Target introduction date

	Provide the target introduction date of the Bill into Parliament

	Instructor contacts
	Name, Position
Instructing agency
Phone number

Name, Position
Responsible Minister’s Office
Phone number

	Relevant cases and/or reports

	Yes [detail in instructions] / No


	Relevant legal advice received

	Yes [detail in instructions] / No
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Specific drafting instructions
Instructions: Please complete the table below. 
[INSERT NAME OF AGENCY] requests the Parliamentary Counsel’s Office to draft a Bill to [INSERT SUMMARY PURPOSE STATEMENT]. 
The Cabinet Submission is expected to be considered by Cabinet on [DAY MONTH YEAR] (TITLE OF SUBMISSION, REFERENCE eCAB ID). 
The intended introduction date for the Bill is in the parliamentary sitting week commencing [DAY MONTH YEAR].

	First provision to be included/amended
(e.g. Commencement)
	Description of Issue
(e.g. When is proposed Act to commence)
	Specific instructions to PCO
(e.g. Act to commence on proclamation)
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