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Initial Recognition for a school outside NSW
This form is to be used by a school outside of NSW to express interest in being recognised to deliver courses leading to a Record of School Achievement or Higher School Certificate.
The form should be completed with reference to the requirements for recognition as detailed in the Manual for the recognition of schools outside NSW to present candidates for the NSW Record of School Achievement (RoSA) and/or the Higher School Certificate (HSC).
The completed form along with relevant supporting documentation is to be sent to NESA by email (schoolrego@nesa.nsw.edu.au) no later than 31 March in the year prior to the intended first year of being recognised. All supporting documentation should be in English or translated into English with the translation appropriately certified. If you need to mail the form, or you have questions about how to complete the form, contact NESA’s School Registration Directorate by the email address provided above.
NESA will assess the form and suporting documentation and advise the applicant of the outcome in writing.
1	School details
	Name of school
	

	Street address
	

	Suburb/Locality
Country
	

	Mailing address
	

	Suburb/Locality
Country
	
	Postcode
	

	Details of the Principal (or proposed Principal or equivalent)

	Name of Principal
	

	Email
	

	Phone
	
	Mobile
	

	School commencement details

	Intended date of commencement
	

	Years (grades) of schooling offered
	
	Gender
	 ☐ M |   ☐ F |   ☐ Both

	Recognition sought for 
	☐ Record of School Achievement   |   ☐ Higher School Certificate


NSW Education Standards Authority 	[image: ]


	Details of the person nominated to be contacted and to sign for, and act on behalf of the proprietor (signatory for the proposed proprietor)

	Name of proprietor
	

	Contact or representative for the proprietor
	

	Position
	

	Email
	

	Phone
	
	Mobile
	

	Proprietor street address
	

	Suburb/Locality
Country
	

	Proprietor mailing address
	

	Suburb/Locality
Country
	

	If the school intends on operating on an additional campus, please complete*:

	Name of campus
	

	Campus street address
	

	Suburb/Locality
Country
	

	Campus mailing address
	

	Suburb/Locality
Country
	


 * If more campuses are required, please attach additonal details.


2	School context
Provide an overview of the school aims, educational philosophy, strengths or aspects of the school that are significant to the community including reasons for interest in offering candidates for the RoSA and/or HSC.




























3	EOI
Requirement 1	The school has approval from the appropriate local government authority to operate as a school
The proprietor of a recognised school must maintain current written approval or a license from the relevant authority that the school has satisfied local standards to operate as a school and is appropriately licensed to operate as a school.
	Approval in writing from the local government authority is attached

	Evidence provided
	


	Period of approval
	



Requirement 2	The school’s proprietor is a legal entity approved by the local government authority
The proprietor expressing interest must provide documentary evidence of its status as a legal entity approved by the local government authority.
	Documentary evidence of the status as a legal entity is attached

	Evidence provided
	




Requirement 3	The school has a viable potential candidature for the RoSA and/or HSC
Provide an indication of the current/projected candidature for the RoSA and/or HSC for the next five years. Projected numbers should reflect the number of potential students who are committed to study courses leading to a RoSA and/or HSC. A viable candidature would not be less than 20 students for either the RoSA or the HSC.
	
	Anticipated RoSA candidature
	Anticipated HSC candidature

	1st year of operation
	
	

	2nd year of operation
	
	

	3rd year of operation
	
	

	4th year of operation
	
	

	5th year of operation
	
	


Comments






Requirement 4	The school has the capacity to administer the HSC examinations at the same time as they are undertaken by students in NSW and in a secure manner
Attach the following:
documented policies and procedures for ensuring that HSC examinations will be conducted at the same time as the HSC examinations are conducted in NSW
a written proposal for the security of the examination papers prior to and after the sitting of the examinations including:
· identifying to NESA potential security centres used for storing the papers away from the school so that the papers are only accessible to NESA authorised staff (Presiding Officer)
· ensuring that these arrangements can be implemented for examinations taking place at 9.30am (Australian Eastern Standard Time and Australian Eastern Daylight Time). This will include ensuring the Presiding Officer can collect the papers on the morning of the examinations (up to 2.5 hours prior to the exam time)
documented procedures for nominating presiding officers of HSC examinations.
	Documentary evidence of the capacity to administer the HSC

	Evidence provided
	











Requirement 5	The school and its proprietor have the credibility, financial and educational resources, experience and enrolments (or potential enrolments) to ensure the viability of providing courses leading to the RoSA and/or HSC
a) Provide a list of the proposed courses and an overview of the school’s educational resources for the delivery of the courses















b) Evidence of financial viability (tick evidence attached)
	current year’s budget and forecast budget for five years
	school business plan for the next five years
	independent assessment of business plan
	other ______________________________________________________________
Comments







c) Enrolment data:
  for an established school, total school enrolment data for the previous ﬁve years and projected enrolment data for the next ﬁve years
  for a school less than five years old, total school enrolment data for the previous years of operation and projected enrolment data for the next ﬁve years
  for a proposed new school not yet operating, projected total school enrolment data for the next ﬁve years.

	Year
	Number of students

	5 years previously
	

	4 years previously
	

	3 years previously
	

	2 years previously
	

	1 year previously
	

	Current year
	

	1 year ahead
	

	2 years ahead
	

	3 years ahead
	

	4 years ahead
	

	5 years ahead
	


Comments








Requirement 6	The school can and will safeguard the reputation of NESA and of the RoSA and/or HSC
Describe the school’s:
capacity to provide quality education
aims and educational philosophy and how these are significant to the school’s provision of courses leading to the RoSA and/or HSC
capacity to ensure that the work submitted by candidates as school-based assessments and as externally assessed major works for the HSC is the candidates’ own work
organisational structure and documented processes for supervising teaching programs and providing learning support to students
process for providing written advice to parents about their children’s participation in courses leading to the RoSA and/or HSC.
	Documentary evidence of safeguarding the reputation

	Evidence provided
	









4	Certification
I certify that the information provided in this EOI application is correct.
	Name of proprietor
	

	Contact or representative for the proprietor
	

	Position
	

	Signature
	
	Date
	

	Name of Principal
	

	Signature
	
	Date
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