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Course planning template
FNS30322 Certificate III in Accounts Administration through the Financial Services (240 indicative hours) course – Accounting stream
	[bookmark: _Hlk79487253]Financial Services
Curriculum Framework
	FNS Training Package and qualification

	HSC indicative hours
	Financial Services
(240 indicative hours)
· 4 HSC mandatory units
· 2 HSC Accounting stream units
· plus HSC elective units

	Unit code
	Unit title
	Status in FNS30322
Certificate III in Accounts Administration
· 7 core units
· 4 elective units
· minimum 3 listed 
· maximum 1 ‘other’ from any currently endorsed Training Package qualification or endorsed course at Certificate II or above

	15
	mandatory
	BSBXCM301
	Engage in workplace communication
	core

	45
	mandatory
	FNSACC321
	Process financial transaction and extract interim reports
	core

	10
	mandatory
	FNSACC323
	Perform financial calculations
	core

	30
	mandatory
	FNSINC311
	Work together in the financial services industry
	core

	35
	Accounting stream
	FNSACC322
	Administer subsidiary account and ledgers
	core

	40
	Accounting stream
	FNSACC421
	Prepare financial reports
	elective – listed

	175
	Sub-total – HSC indicative hours (HSC mandatory and stream units of competency)


	

Students must undertake another 65 HSC indicative hours of units of competency from the stream not already undertaken and/or the HSC elective pool to meet the requirements of the Financial Services (240 indicative hours) course.

To be eligible for FNS30322 Certificate III in Accounts Administration students need to undertake a further 2 core units of competency and 3 elective units of competency.

	Financial Services
Curriculum Framework
	FNS Training Package and qualification

	HSC indicative hours
	Financial Services
(240 indicative hours)
· 4 HSC mandatory units
· 2 HSC Accounting stream units
· plus HSC elective units

	Unit code
	Unit title
	Status in FNS30322
Certificate III in Accounts Administration
· 7 core units
· 4 elective units
· minimum 3 listed 
· maximum 1 imported unit from any currently endorsed Training Package qualification or endorsed course at Certificate II or above

	20
	elective
	BSBTEC302 
	Design and produce spreadsheets 
	core

	25
	elective
	FNSACC314
	Conduct business activities using a computerised accounting system 
	core

	
	elective
	
	
	elective – listed

	
	elective
	
	
	elective – listed

	
	elective
	
	
	elective

	240
	Total HSC indicative hours (240 indicative hours course providing a total of 4 HSC credit units)





Course planning checklist

HSC course requirements – Financial Services (240 indicative hours) – Accounting stream

	☐	units of competency
	☐	4 associated HSC mandatory units of competency

	
	
	☐	2 associated HSC stream units of competency

	
	
	☐	65 HSC indicative hours of HSC elective units of competency



	☐	HSC Content 
	☐	Financial operations

	
	(focus areas)
	☐	Industry context

	
	
	☐	Safety

	
	
	☐	Work

	
	
	☐	Accounting stream 



	☐	work placement – 70 hours




Qualification requirements – FNS30322 Certificate III in Accounts Administration

	☐	7 core unit of competency
	
	

	☐	4 elective units of competency
	☐	minimum 3 listed electives

	
	
	☐	maximum 1 imported unit from any currently endorsed Training Package or accredited course at Certificate II or above
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