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1 Purpose  
The purpose of this procedure is to provide steps on how allocated YJNSW employees 
process and allow entry to employees and visitors at a Youth Justice Centre (YJC).  

Visitors for the purpose of the procedure include: contractors, community groups or 
representatives, family and significant others, legal, media representatives, oversight bodies 
and police.  

2 Process Map 1 (Day and Afternoon Shift) 
 

 

 

 

  

1. General centre security 
safeguard

2. Commencement of day and 
afternoon shifts

3. During day and afternoon 
shifts

4. Emergency services entry 
and exit

5. Essential services entry 
and exit

6. Completion of day and 
afternoon shifts











 

  
Gatekeeper & Night State Procedure                                             Date of effect: 10 February 2020 

                                  Page 7 of 11 

   

4 Process Map 2 – Night State Lockdown 
 

 

 

 

 

 

 

 

 

 

1. Commencement of  nightshift 2. During night shift

3. Emergency services entry and 
exit

4. Essential services entry and 
exit

5. Completion of Night shift
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5 Supporting documents:  
This procedure is supported by the following documents: 

5.1 Legislation: 

• Children (Detention Centres) Act 1987 

• Children (Detention Centres) Regulations 2015 

5.2 Policy 

• Professional Visits Policy 

• Procedures Dangerous Items 

• Contraband 

• Visits by Family and Significant Others 

• Visits by Community Groups and Representatives 

• Visits by Legal Representatives 

• Visits by Media  

• Visits by Oversight Bodies 

• Visits by Police 
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